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· Many of you were users of the systems that SAM has taken over: Central Contractor Registration, Federal Agency Registration and the Excluded Parties List System.
· This demonstration will explain how you can move the roles from your legacy system accounts to SAM, to enable you to continue to do the same things in SAM that you used to do in the other systems. 
· By migrating your legacy role(s), you will receive the same access rights, permission and data as you had previously in these legacy systems, giving you what you need to perform your job in SAM.
· However, before you can start, you need to create a new SAM account.
· To create an individual SAM user account, select the “Create an Account” link located in the upper right of the homepage, at which point you will be taken to an overview page. 
· This page provides information on the benefits of registering for a SAM account, as well as what is required to create a SAM account.
· When ready, click the “Create an Account” button located at the bottom of the page.
· First, you must enter your personal information. You will note that only very basic information is required, including first and last name, phone number, country as well as an email address. 
· Make sure that you have access to this email address because SAM will use it for all SAM-related communications.
· Once you have entered the necessary information, scroll down and click “Next.”
· On this page you must provide specific account information. 
· First, I will create a username and password. As you type into these fields, the system will display a green checkmark when you have met the password requirements.
· Next, select three unique security questions and enter responses. Once completed, scroll down and click “Next” to continue to the “Summary” page.
· On this page, you are given the opportunity to review the information entered. If you need to make any changes, you can select the “Edit” button to return to a specific page. If satisfied, scroll down and click “Submit” to complete the process.
· After creating the account, a confirmation page will be displayed which you can save or print for your records. Select “Done” to continue. 
· Once you create the account, a validation email will be sent to the email address you provided during registration. 
· You will need to click on the link found in the email and login to activate the account. 
· Upon login, you will be taken to your “My SAM” page which is the centralized location for your SAM needs. 
· I will log into an account that I just created. 
· Your email address has now been validated and your account is active. Click “Done.” 
· Every time you login, you must accept SAM’s terms and conditions. 
· Now you are able to migrate the roles from your legacy account to SAM. 
· To do so, note the message at the top of the page, asking you if you would like to migrate a legacy system account. 
· You may migrate a legacy system account any time after logging into SAM by clicking “Yes” for this question.
· The first step is to select the system from which you would like to migrate an account. Again, your options are: CCR, FedReg, and EPLS.
· In SAM, we have mapped the legacy system roles to new SAM system roles. This mapping ensures that you have access to the same functionality that you previously had in the legacy systems. 
· In CCR, there were three roles that you could have with your entity that have been mapped to new SAM roles.
· Administrators in CCR are now “Entity Administrators” in SAM
· Maintenance Users in CCR are now “Entity Registration Representatives” in SAM
· View Only Users in CCR are now “Entity Registration Viewers” in SAM
· If you had a FedReg account, SAM will migrate your roles as follows:
· Agency Registration Officials are now “Agency Administrator – Entity Management” users in SAM.
· All other FedReg users are now “Office Registration Representatives” in SAM.
· If you had an EPLS account, SAM will migrate the following role:
· Debar Users in EPLS are now “Agency Exclusion Representatives”
· SAM is not migrating accounts from ORCA, however, your entity’s representations and certifications information is migrated to SAM. 
· Since SAM has combined the CCR and ORCA registrations into a single “Entity Management Registration,” you can access your “Representations and Certifications” data through your CCR role that has been migrated. 
· For this demonstration, I will be migrating an account from CCR. After selecting the desired legacy system, click “Next.”
· If the email address with which you registered in SAM does not match the email address in the legacy system, you will have to enter the email address used in the legacy system in the field provided on this page.
· Once the email address is verified, a check will be performed to see if the email address was associated with multiple accounts or multiple usernames. 
· If multiple legacy accounts have the same email address, then you will be asked to provide the legacy system username. 
· Upon completion of this process, a check will be performed to ensure no conflict of interest exists with your current roles in SAM and the roles you are trying to migrate. 
· For example, SAM accounts can NOT be associated with both a Federal Government entity and a non-Federal Government entity, such as a Business or Organization.
· Once all checks are performed, you will be sent a validation email to the legacy system email address. Once validated, you will log back into SAM and have access to the functions authorized by the legacy system roles. 
· However, in this scenario you can see that the email address with which I registered in SAM matches an email address in the legacy system. 
· In this case, you have the option of entering a different email address, but for this demonstration I will continue with the matched email address.
· The same checks that occurred in the other scenario take place here as well. 
· You will have to enter a username if the email address is tied to several usernames, and
· The system will check that there are no conflicts of interest between your existing roles in SAM and the roles you are trying to migrate.  
· Select “Next” to go to the Summary page. 
· Since I have already validated that I have access to this email address by creating my SAM account, SAM does not need to send me an additional validation email to migrate my legacy account. 
· When you select “Submit” on the “Summary” page, the roles will become active immediately, giving you access to the entities and functionality that you need to do your job.
· To complete the migration process, log out of your SAM account and log back in.
· Returning to the “My SAM” page, you can now see that you have access to additional functionality in SAM.
· To see the current roles that you have, click the “My Roles” link. 
· Here you can see the entities with which you have roles. Your roles with each entity allow you to take action on behalf of your entity in SAM.
· You can also view the accounts that you have migrated on the “Migrated Accounts” page. 
· Please note that if you have several accounts to migrate, you can keep repeating the migration process. As long as the roles do not conflict with each other, you can migrate as many accounts as you would like to your new SAM account. However, once an account is migrated, other users cannot migrate it to their SAM accounts.
· That concludes this demonstration. If you have questions about the migration process in SAM, please see the SAM User Guide for more information.
· Thank you for viewing this demonstration of the account creation and legacy account migration processes.  
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